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MOJIOKEHHE
0 NpaBax, 06s3aHHOCTAX M OTBETCTBEHHOCTH paGoTHHKOB (IOMHMO neAaroros)
MyHHIHIATLHOT0 OI0/KETHOTO 06meoOpa3oBaTEILHOIO YUPEKICHHSA
cpenHeii 00meodpa3oBaTEILHOH MIKOJIBI Ne8
umenn K.X. Kapcanosa

1.00mmue noJI0KeHUs

1.1.JlonoXeHue O TpaBax, OOA3HHOCTAX M OTBETCTBEHHOCTH pabOTHHUKOB
MyHHIHUITATHHOTO OFOKETHOTO 001e00pa3oBaTeIbHOTO yUpeKIEHUS cpenHei
061me00pa3oBaTeNbHOM HMIKOIbI Ne8 umenu K.X. Kapcanosa (maiee - yupezeHne) (MoMHMO
nemaroros) paspaboTaHO B COOTBETCTBHH C ®enepanbHbiM 3akoHOM  «OO6 obpasosanud B
Poccniickoit ®exeparum» ot 29.12.2012 . Ne 273-®3, Ha ocHOBe TapH(HO-KBATH(UKAIIHOHHEIX
XapaKTepUCTHK  PaOOTHMKOB,  OCYIIECTBIAIOLIHX yueGHO-BCOMOraTenbable  (QyHKIMY
00pa3oBaTeNIbHOTO Y4PEKACHHS, yreepkaenHoi Ilpukasom MunucTepCTBa 3/IpaBOOXPaHCHHUS H
CONMaTBHOTO pasBuTHs Poccuiickoil denepanuu (MuH31paBCOLPa3BUTHA Poccum) ot 26 aBrycra
2010 . N 761-u "O6 yrBepxaeHud EXHHOrO KBaIM(HKALMOHHOIO CIIPABOYHHKA JOJDKHOCTEH
PYKOBOJHUTENIEH, CMENHATHCTOB H CIy)XalluX, Pasicl "Kpanu(HKalHOHHBIE XapaKTePUCTHKH
nomwkuoctei" (B pex. Ilpukaza MHH3IPaBCOLPA3BHTHA P® or 31.05.2011 N 448m), na ocHoBe
Tapu(HO-KBATH()HUKALMOHHOH XapaKTepPHCTHKH TI0 obmeorpacieBoit mpodeccu, yTBEPKAEHHON
HocTaHoBIeHHeM MunucrepeTsa Tpyaa Poccuiickoit Penepaun OT 10 Host6pa 1992 r. Ne 31 (c
M3MeHeHHsIMH Ha 24 Hos6ps 2008 roxa), B COOTBETCTBHU C TPyAOBBIM KOACKCOM Poceuiickoii
denepanpu, YCTaBOM YUPEKICHUA.

1.2.ITonoxeHne ONpeAe/sseT OCHOBHBIE TpaBa M 00S3aHHOCTH BceX pabOTHHKOB
yUpeKIEHHs], OCYLIECTBIMIONMX BCIIOMOTATE/IBHEIC dyHKIEK B IIKOJE, PEryjHpyeT yCIOBHS
OpraHu3allii Tpyja, pexuMa pabodero BpeMeHH, MOPSIOK NPUMEHEHHS MEp HMCIHINIMHAPHOTO
BO3/ieiicTBHs (B3bICKAaHUH H MOOIIPEHUH), TPHHIIHIIBI B3aMMOJECHCTBHA U B3aWMOOTHOIICHHA
TIepcoHAa ¥ PyKOBOJACTBA YyUPEKACHHS.

1.3.B nacrosimeM I1on0KeHHH Mo PabOTHHKAMH, OCYIIECTBIIOIMMH BCIIOMOTAaTE/ILHEIC
(yHKIEH,  [OHEMAeTcss  COBOKYNHOCTb — JIHI,  CBA3AHHBIX C  HEMOCPEACTBEHHBIM
DYHKIHOHHPOBAHHEM YUPEXKICHHS U COCTOAIIMX C HUM B TPYHOBBIX OTHOIIEHUAX Ha OCHOBaHHH
TPYIOBBIX JIOTOBOPOB.

1.4.JlefictBue  Hactosimero [lonojkeHHs —pacmpoCTpaHSeTcs Ha  BCEX pabOTHUKOB,
OCYIIECTBIISIONIAX BCIIOMOraTeIbHbIE QYHKIMN B yIPeXKICHHH.

1.5.PaGoTHUKH, OCYIIECTBISIOINIME  BCIIOMOTATEIBHBIC GyHKIMH B YUPEKICHHH,
HAHAYAKOTCS. W OCBOGOK/IAIOTCS OT JODKHOCTH aupexTopom. Ha mepwon oTmycka BPEMEHHOM
HETPYJOCTIOCOGHOCTH HX OOS3aHHOCTH MOTYT GBITL BO3JIOXKEHBI HA IPYrHX COTPYIHHKOB
BCIIOMOTATENBLHOr0 MepcoHana. BpeMeHHOe HCIIONHCHHE o0s3aHHOCTEN B 3THX Choydadx
OCYIIECTB/IETCS HA OCHOBAHMM MPHKa3a NMPEKTOPa, H3aHHOTO C© cobnmoaeHueM TpeGoBaHMH



3aKOHOJIATENLCTBA O TPY/IE.

1.6.Bce pabOTHMKH, OCYLIECTBISIONIHE BCIOMOTATENbHbIC QYHKIHH B YIPSKICHHUH,
3aHAMAIOT 3aKpeIUIeHHBIE 32 HUMH pabodie MecTa B CTPYKTYPHBIX NOJPA3AENECHUAX 1 [0JIyHatoT 3a
cBOI0 paboTy JeHEKHOE BO3HATPAKIEHHE B BHJE JOJIKHOCTHOTO OKJAJAa COIJIACHO MTaTHOMY
PACTIHCAHHUIO ¥ 3AKITI0UEHHOMY TPYIOBOMY JOTOBOPY.

1.7.HeoGxoaumelii mepeueHb AOIDKHOCTeHl u  mpodeccuit pabOTHHKOB —YUPEKICHHS
YCTAHABIMBAETCSA INTATHHIM DACIHCAHHEM B COOTBETCTBHH ¢ NpoduieM H MOTPEGHOCTBIO B
Kazpax.

1.8.B MBOY COIII Neg umenn K.X. Kapcanosa ycTaHaBIHBAIOTCSA CICAYIOIME KATErOPHH
paGOTHHKOB, OCYLIECTBILIONIMX BCIOMOTaTebHbIC (YHKIIHH:

-byxranrep.

-3aBeayrOInUil X039HCTBOM.

-CexpeTaps.

-Ctopo.

-VGOpIIKMK IPOU3BOACTBEHHBIX M CITYKEOHBIX TIOMEIICHHH.

-JIBOpHUK.

-PabGounii no 00CIy)KHBAHUIO U TEKYIIEMY PEMOHTY 3/IaHUS.

1.9.B cBoeii AesTEeIbHOCTH COTPYAHHKH BCIIOMOTATEIBHOIO IEpPCOHANa PYKOBOIACTBYIOTCSA
Koucturyumeit Poccuiickoit ®enepauun, DenepaqbHbIM 3aKOHOM «O6 oOpazoBaHHH B
Poccuiickoit ®eneparum» oT 29.12.2012 r. Ne 273-03, ykasamu [Ipesunenta Poccuiickoit
denepanuu, pemenusmu lpasuTenscta Poccniickoii enepalMd ¥ OPraHOB  yNPABICHHS
o6pazoBaHHeM BCeX yPOBHEH 1o BompocaM o0pa30BaHHs M BOCHHTAHHA oOydJaronmxcs, TpyAOBEIM
3aKOHOJATENBCTBOM, TPABAIAMH M HOPMAMH OXPaHBI TpyAa, TEXHHKH O€30IacHOCTH K
MPOTHBONOXAPHOM 3alUTHl, 4 TaKkKe YCTABOM H JIOKAIbHBIMH HODMATHBHBIMH aKTaMH
yupeskieHHs, B TOM umcie IIpaBHiaM BHYTPEHHEr0 TpPYHIOBOTO pacropsnka, NpHKasaMu H
DACTIOPSIKEHHSAMHA ~ JIUPEKTOpPa, JAOJDKHOCTHBIMH ~ MHCTPYKImMsMH, Hacrosmmm  ITonoxenuem;
cobmonatror KoHBeHIHIO 0 IpaBax peOeHka.

1.10.JlesiTebHOCTE  PabOTHHKOB, OCYIIECTBISIOIIAX ~ BCIIOMOTaTeNbHblE (YHKIHH B
yUpEsK/IeHHH, CTPOUTCS B COOTBETCTBHH C NPHHIHMIAMH JEMOKDATHH, I'yMaHH3Ma, MpHOpHTETa
obIIeYeI0BeYeCKHX LIEHHOCTEH, JKU3HH W 3J0POBBS [ETEH, rpaKIaHCTBEHHOCTH, CHCTEMHOCTH H
KOJUIETHAJIBHOCTH.

1.11.CBOI0 1eATENBHOCTH COTPYOHHKH BCIOMOTaTEIbHOrO IEPCOHANA OCYIIECTBISIOT B
TECHOM KOHTAKTe ¢ aJMUHHCTpAIHEH, TeJarorndecKuMH pabOTHUKAMH YIPEKICHHI.

2.06s13aHHOCTH pa0l0THUKOB

PaGoTHHKH, OCYLIECTBIIAIONIAE BCIOMOTaTeIbHbIE (QyHKIIHH

-JI0JDKHBI 3HATh

2.1. 3aKOHBI H MHBEIE HOPMATHBHbIE [IPABOBBIE AKTEHI, PEIJIAMEHTHPYIOLIME 00pa3oBaTe/IbHYIO
JIeATEIbHOCTD; TOJIOKEHHS 1 HHCTPYKIIUH YUPEKICHHA.

2.2.CTpyKTypy 0Opa3oBaTenbHOr0 YYpekAeHHs, e€ KalIpOBbIH COCTaB; MpaBHIA
SKCIUTyaTallud OPITEXHHKH; IpaBHjia MOJb30BAHHS MPHEMHO-NIEPErOBOPHEIMH YCTPOMCTBAMH H
IPYTOit TEXHHKOH B COOTBETCTBHH C JIOJDKHOCTHBIMH HHCTPYKIHSAMH.

2.3.OcHOBBI 5THKH U 3CTETHKH.

2.4 IlpaBuia nenoBoro o0mMeHus.

2.5.IlpaBuna BHyTPEHHErO TPYAOBOTO Pacmopsiaka.

2.6.IIpaBuia o oxpaHe Tpyza, TEXHUKH 0e30I1aCHOCTH H IOKapHOH G€30MacHOCTH.

-OCyIIECTBISATH CBOKO TPYIOBYIO IEATENBHOCTE B COOTBETCTBHH C TPYAOBBIM JOTOBOPOM.

-JTo6pocOBECTHO M TBOPYECKH MOAXOIUTH K HCIIOTHEHHIO CBOMX 00A3aHHOCTEH.

-BBInONHATE yCTaHOBJIEHHBIE HOPMBI TPYa.

-McrioHsaTh IPHKas3kl, PACIOPSDKEHUS ¥ IOPYYEHHS PYKOBOJICTBA YUPEXKIACHUS.

-O6ecneynBaTh BEICOKYIO KyJIbTYpY CBOEH IPOH3BOACTBEHHOM IEATETBHOCTH.

-[ToCTOSAHHO MOJJEP)KUBATH H IMOBHINATH YPOBEHb CBOeH KBanM@uKaimH, HEOOXOIUMBIH
JUISL UICTIOJTHEHHSI TPYAOBBIX 00A3aHHOCTEH.

-HesameyiuTenbHO COOOIUTh JUPEKTOPY O BO3HMKHOBEHMH CHTYAlUHH, TPEICTABIAIOMICH
YIrpo3y KH3HH H 3J0POBBIO JIOJEH, COXPAHHOCTH HMYINECTBA yIPEKICHHS.



3.IlpaBa padoTHHKOB

PaborHukH, oCylIecTBIAIONMME BCIOMOraTe/IbHEIE (YHKIHH B YUPEKIEHUH, HMEIOT 1pasa B
Ipeaenax CBoeH KOMIIeTeHIIHH:

3.1.JlaBatb 0Os3aTeNbHBIC PACIOPSIKEHHS OOYYAIONIAMCA BO BpeMsi HX HAXOXKICHHS B
YUIPEKIACHHH.

3.2.IIpencTaBiusTh K AMCHMILTHHAPHON OTBETCTBEHHOCTH OOYYArONIHXCS 3a MX NPOCTYIIKH,
ZI€30praHu3YIOIIHe YIeOHO-BOCIIMTATENbHEIH MpoLece, B MOPsKe, yCTaHoBIeHHOM [IpaBHiamu o
IOOLIPEHHUAX U HaKa3aHUAX.

3.3.Ha obopynosanue pabodero Mecra mo YCTAHOBJIEHHBIM HOpPMaM, OOECIIEUHBAIOLIMM
BO3MOXXHOCTB BBIITOJIHEHHS HMH JOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. BHOCHTE Npe/UTOKEHHNS 10 COBEPLICHCTBOBAHUIO PabOTHI yUPEXKIEHHS U TEXHHIECKOTO
00CITyKHBaHHS YUPEKICHHSL.

3.5.Ha 3amstme AOMKHOCTEH, MpexycMOTpeHHBIX ®eleparbHBEIM 3aKOHOM «006
obpasoannu B Poccmiickoit ®@emepamum» or 29.12.2012 r. Ne 273-®3, orBeuas
KBa/IM(UKAUHOHHEIM TPeOOBAHHAM, YKA3aHHBIM B KBATH(HUKAIMOHHBIX CIPABOYHUKAX, H (nm)
npodecCHOHANBHBIM CTaHIapTaM.

3.6.Ha cnpaseiuBbie yClIOBHS TPyZa, B TOM 4YHC/IE HA YCJIOBHS TpyZAa, OTBEYaIoNIHe
TpeOoBaHHsIM 0€30IaCHOCTH M THTHEHBI, IpaBa HAa OTHBIX, BKMIOYAs OrpaHHUEHHE paboduero
BPEMEHH, IIPEJOCTaBJICHHUE BBIXOMNHBIX M HepaboumxX WpasAHUYHBIX JHEeH, OIIAYHBAEMOTro
€XKEroHOro OTITyCKa.

3.7.CBOEBpEMEHHYIO H B MOJHOM 00BEME BBIILIATY 3apabOTHON IUIATHI B COOTBETCTBHH CO
CBOCH KBATH(HUKALMEH, CTIOKHOCTBIO TPY/a, KOJIHYECTBOM H KaY€CTBOM BBIIOTHEHHOM PaGoThL.

3.8.ITonHyro mocToBepHyI0 HHMOPMAIHIO 00 YCIOBHSX TPY/Ia B TPeGOBAHMUIX OXPAHbI TPYLA
Ha pabouem Mecre.

3.9.Ilpodeccronanbuyro  IOATOTOBKY, MEPENOATOTOBKY M  IOBBINIEHHE  CBOGH
KBaJTH(DUKALKH.

4.0TBeTCTBEHHOCTH Pa0OTHHKOB

4.1.3a HeHCIIONHEHNE WM HEHAUTEXKaIee HCIIONHEHHe Ge3 yBaKUTeIbHBIX IPHIHH Y eTaBa
u [IpaBun BHyTPEHHEro TPYAOBOTO PAcHOpsIKa , 3aKOHHBIX PACIOPSKEHHH JMPEKTOPA W HHBIX
TIOK&JIbHBIX HOPMATHBHBIX aKTOB, JO/UKHOCTHBIX 00f3aHHOCTeH paGOTHHKH, OCYIIECTBISIOLIHE
BCIIOMOTATeNlbHble  QYHKIMH , HECYT IHCUHMIUIMHADHYIO OTBETCTBEHHOCTH B  IOPS/IKE,
ONpPENeNIEHHOM TPYAOBEIM 3aKOHOIATEIBCTBOM.

3a rpyboe HapyleHHe TPYIOBLIX 00A3aHHOCTEH B KayecTBe JUCHHUIUIMHAPHOTO HaKa3aHHs
MOXeT OBITh IPHMEHEHO YBOJIbHEHHE.

4.2.3a IpHUMEHEHHe, B TOM YHCIE OOHOKPATHOE, METOIOB BOCIIMTAHHS, CBA3AHHBEIX C
(Gu3HMYeCKMM M [CHXHYECKHM HACHIHEM HAJ JIMYHOCTHIO obyyaromerocsi, paGOTHHKH,
OCYLIECTBIIAIOMME BCIIOMOTATENbHbIE (YHKIHHM B YUPEKIEHHH, MOTYT OBITH OCBOGOKIEHHI OT
3aHHMaeMOH JOJDKHOCTH B COOTBETCTBHH C TPYJOBHIM 3aKOHOIATEIBCTBOM H DeneparbHbEIM
3akoHOM «O06 obpaszosanun B Poccuiickoit ®emeparmuy» ot 29.12.2012 r. Ne 273-®3. VBOIbHEHRE
34 JIAaHHBIH IIOCTYIIOK He SBJISETCS MEPOii THCIHIUTMHAPHOH OTBeTCTBEHHOCTH.

43.3a HapylleHHe TpaBHI NOXAapHOH 6e30MacHOCTH, OXpaHEI TpyZJa, TEeXHHKH
Oe3zomacHoCTH, CaHHTapHO-THr'HEHHYECKHX IpaBHIL, paboOTHHKH, OCYIIECTBIISIONIHE
BCIIOMOTaTeNbHbIe (DyHKIHH , IPHBJIEKAIOTCS K aJMHHUCTPATHBHON OTBETCTBEHHOCTH B TIOpsi/IKE H
B ClIy4asX, IPeAyCMOTPEHHEIX aIMHHUCTPATHBHAIM 3aKOHOAATEIHLCTBOM.

4.4. 3a BHHOBHOE NIPHYMHEHHE YUPEKACHHIO UM YYACTHHKAM 00Pa30oBaTeIbHOO mporecca
ymepba B CBA3M C MCHNOJNHEHHEM (HEHMCIOTHEHHEM) CBOMX JO/DKHOCTHBIX OOS3aHHOCTEH
pabOTHHKH,  OCYIIECTBIAIOIIHE  BCIIOMOTATEIbHbIE QyHKIHH, HeCYT  MaTepHATbHYIO
OTBETCTBCHHOCTH B TIOPAIKE M B MpeZelaX, yCTAHOBICHHBIX TPYAOBBIM M (MJIM) IPakIaHCKHM
3aKOHO/IaTeNIbCTBOM.

IIpaBa, 006S3aHHOCTH M OTBETCTBEHHOCTH PaGOTHHKOB 00pa3oBaTeNbHbIX YUPEKICHHUI,
3aHMMAIOIIKX JIOUKHOCTH, yKa3aHHble B DenepamsHoM 3akoHe «O6 obpazoBanuu B Poccuiickoit
®Qenepaunn» ot 29.12.2012 r. Ne 273-03, YCTaHABIMBAIOTCA 3aKOHOIATENRCTBOM PoccHiickoi
Qeniepauyy, ycTaBoM, NPaBHIAMH BHYTPEHHETO TPYIOBOIO pacrnopsika H HHBIMH JIOKQTbHBIMH
HOPMAaTHBHBIMH aKTaMH Y4PEKACHHSA, TO/DKHOCTHBIME HHCTPYKIHSAMHE H TPYAOBBIMH I0TOBOPAMH.



